


EMPLOYMENT CONTRACT
(management / particularly independent position)
Employee
Name:
Address:
Telephone number:
Social security number:
Bank account:
hereafter “Employee”
Employer
Company name:
Address:
Company register number:
hereinafter “Company”
Position, appointment, etc.
The Employee is employed as (job title) in (100%) position in the Company, beginning on (date).
At present the position reports to (position / name). The reporting relationship may be subject to change.
If necessary, a job description may be drawn up, which will then be considered as an addendum to this employment contract.
The Company may, when circumstances render it necessary, and within the framework of the applicable system of laws and contracts, make changes to work duties, area of work, and location of the organization and office.
Place of work and working hours
Place of work
At present the place of work for the position is the Company’s premises in (location). The Company may change the place of work upon provision of reasonable advance notice of the change within the framework of the applicable system of laws and contracts.
The Employee must expect to have to travel to the extent that the position requires it.
Working hours
At present the regular working hours are Monday to Friday from 08.00 to 16.00, including half an hour of unpaid daily lunch break. The regular daily working hours are thus 7.5 hours excluding lunch break, and the regular weekly working hours are 37.5 hours excluding lunch breaks.
The Employee is in a (leadership / particularly independent) position. The Working Environment Act’s provisions on working hours therefore do not apply to the position, with the exception of the requirement for a proper working time arrangement under the Working Environment Act, section 10-2 (1), (2) and (4). No compensation is paid for additional work or overtime work. The Employee must expect to have to work beyond regular working hours.
[bookmark: _Ref251343543][bookmark: _Ref251343560]Salary and other remuneration
Salary and holiday pay
At appointment the Employee’s salary amounts to NOK (amount) gross per year.
1/12 of the salary is paid into the Employee’s stated bank account each month in accordance with the Company’s routines, at present on (date) of each month.
No salary is earned during the holiday period. The total withdrawal for the annual holiday is made in June. Accrued holiday pay in accordance with the provisions of the Holidays Act is paid at the same time.
(The employer can make deductions from salary for canteen fees of up to NOK (amount) per month.) Permission to make salary deductions is otherwise regulated by the Working Environment Act, section 14-15 second paragraph. If payment for salary, holiday pay, or other benefits has been made incorrectly, both parties are obligated to inform the other as soon as one party discovers the error.
(Bonus scheme
The position is covered by the bonus scheme in effect at any given time in the Company. The bonus scheme is subject to ongoing adjustment and may be discontinued in its entirety. It is a prerequisite for the right to access the bonus that the Employee is in an undismissed position of employment at the time payment is made.)
Other benefits
(Employee has the right to coverage of / At present the Company covers) expenses for (mobile phone, PC, broadband, newspaper). The Company may establish frameworks and detailed rules for this coverage in its own guidelines.
Pension and insurance schemes
The Employee is covered by the collective occupational pension scheme and the personnel insurance schemes that are in effect at any given time in the Company. The Company may make adjustments to the pension and insurance schemes with future effect, but without affecting rights that have already accrued.
[bookmark: _Ref251572655]Holiday
The Employee is entitled to (holiday time off in accordance with the provisions of the Holidays Act / five weeks’ holiday each holiday year). The establishment of the holiday period, the right to holiday pay and so on follows the provisions of the Holidays Act and the guidelines that are in effect at any given time in the Company.
Other work/position
The position requires the Employee’s full attention and working capacity. During employment, the Employee must not therefore undertake paid or unpaid work or paid or unpaid duties/positions on behalf of others that may conflict with (his / her) work for the Company, without the prior written consent of the Company. The Company may only refuse to give consent on reasonable grounds. If the Employee is in any doubt as to whether (his / her) work/position is affected by the provision, (he / she) shall issue a written request for clarification from the Company.
Trial period
The position is subject to a trial period of 6 months. During the trial period, a mutual notice period of (minimum 14) days applies.
If the Employee has been absent from work during the trial period, and the absence is not induced by the Company, the Company may extend the trial period by a period corresponding to the length of the absence.
Termination of employment
After the end of the trial period, a mutual notice period of (minimum 1, often 3) month(s) applies, unless a longer period follows from applicable legislation (at present the Working Environment Act, section 15-3).
Upon termination of employment, the Employee shall return all Company assets, including PCs, access cards, keys, and equipment. This also applies to material stored electronically.
(Prohibition on recruitment of clients
[bookmark: _Hlk85104942]The Employee may not contact the Company’s clients for a period of (maximum 12) months after termination of employment. The Employee can request that the Company clarify whether and to what extent this provision will be enforced, and which customers will be covered by the prohibition. The prohibition may only apply to customers with whom the Employee has had contact or responsibility for one year prior to any such clarification being provided.)
Confidentiality
The Employee is obligated to maintain confidentiality towards unauthorized persons regarding confidential information of which the Employee becomes aware in connection with (his / her) work for the Company. The duty of confidentiality also implies that the Employee is obligated to prevent unauthorized persons from gaining access to or knowledge of such confidential information. The duty of confidentiality remains in effect after the termination of the employment.
Anyone without a current employment relationship with the Company, as well as other employees of the Company who in their work for the Company have no reasonable requirement for the confidential information in question, shall be considered unauthorized persons.
[bookmark: _Hlk84499833]“Confidential information” implies all information that the Employee ought to understand may be important for the Company to keep secret, and that is not generally available. The duty of confidentiality includes, but is not limited to, information about the Company, if applicable other companies in the group, the Company’s clients and their business relationships, other employees, shareholders etc. This encompasses all types of information, including information of a technical, financial, or personal nature, and information on working practices, production secrets, tenders, prices, cost estimates, and models.
Intellectual property rights
[If the Employee’s work involves the significant production of intangible assets, more comprehensive rules may be required.]
Any intangible right, hereunder patent rights, copyright, property rights, and trademark rights, which arises or can be asserted in connection with or as a result of the Employee’s work for the Company, becomes the property of the Company, free of compensation, and may be transferred or exploited for any purpose without consent, regardless of the method of production or form of distribution. This applies with the restrictions that derive from mandatory legislation.
Personal data
In order to administrate the employment relationship, the Company is required to process necessary personal data about the Employee within the framework of applicable legislation. More information on how the Company processes personal data about employees can be found in the Company’s privacy policy, which is available (on the Company’s intranet).
Collective agreements, other guidelines, etc.
In addition to the provisions contained within this employment contract, the employment relationship is regulated by the collective agreement to which the Company is bound at any given time, and which applies to the work the Employee performs. At the time this contract is entered into, this is (indicate collective agreement).
The Employee must familiarize (himself / herself) with, keep up to date with, and comply with the written guidelines and regulations that are in effect at any given time within the Company. Updated guidelines and regulations are available (on the Company’s intranet).


***
(location, date)
	On behalf of (the Company)
	
	

	
	
	

	_______________________
	
	_______________________

	(name) 
(title)
	
	(Employee’s name)
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